MT HOPE COMMUNITY VOL FIRE DEPT GENERAL OPERATING GUIDELINES


TRAINING / TRAVEL REQUEST

I. Scope

This standard outlines the process that must be followed when a member wishes to be compensated for attending a seminar or training session that isn’t being hosted or sponsored by the department. It was promulgated to enable members to attend training classes and seminars conducted by outside agencies and organizations.

II. Procedure

1. If a member wishes to obtain approval to travel on behalf of the department or to attend a training class or seminar, the member must complete the application form provided by the host of the training seminar, at least 30 days prior to the date of the class or seminar and submit the completed form to the Fire Chief. The Chief will either approve or deny the request.

2. Members should remember they are representing Mt Hope Fire Dept. while attending classes and seminars. 
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