MT HOPE COMMUNITY VOL FIRE DEPT GENERAL OPERATING GUIDELINES


FIRE DEPARTMENT LIBRARY

I. Scope

This standard regulates the use of printed and audiovisual materials owned by the department. It was promulgated to establish a department library consisting of printed and audiovisual materials. These materials are to be used to increase public awareness of fire safety, medical emergencies, and disaster preparedness issues. In addition, the library should be used to increase the collective knowledge of the members of the department.

II. Department Library

1. The department library shall be located in upstairs in the new and old building. This library shall house the various audiovisual materials and equipment used in training, as well as periodicals, study materials, and printed material. All current material is located in closet in training room.
2. Generally, most of these materials will be available for individual use and checkout except where otherwise prohibited.

3. From time to time, the department may issue printed items or textbooks to individuals for their use while a member of the department. The department retains continuous ownership of these materials. When items are issued to an individual, the title of the item and the date of issue shall be recorded by the issuing Officer.

4. The library shall be maintained by the Training committee.   

  III. Responsibilities

1. The Training Officer shall be responsible for supervising the department library and regulating the use of its resources.

2. Any individual who borrows or checks out materials from the department library shall be responsible for the material entrusted to them. They shall be required to replace any item that is damaged or destroyed while in their care.

3. Any individual who leaves the department shall be responsible for returning all books and other printed material that has been issued to them. They shall be required to replace any item that has been lost or damaged.

4. Materials are checked out using the Check Out binder located in the day office.
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