MT HOPE COMMUNITY VOL FIRE DEPT GENERAL OPERATING GUIDELINES


Daily Work List

1. Scope:

This standard establishes requirements for the daily assigned to the paid staff. It was promulgated to:

A. Maintain a clean and orderly working environment

· Monday:

· Raise flag

· Empty trash as needed

· Sweep station

· Empty trash as needed

· Wash and ice coolers on trucks

· Clean restrooms

· Clean kitchen

· Record fuel level, record level, fill below ¾
· Check booster tank levels on all trucks, record level, fill as needed

·                     Check Squad 38

· Check all fluid levels, fill as needed

· Personnel use Sq. 38 portables all day, change batteries at end of the day

· Start and run truck

· Check all warning lights

· Operate generator and preconnected lights 

· Operate flashlights for 5 minutes off charger

· Operate suction unit 5 minutes off charger 

· Check defib and pads expiration date

· Check O2 bottle, record pressure

· Check med box per checklist and restock as needed

· Operate SCBA and check all functions

· Check SCBA bottles, record pressure and fill if below 4200psi 

· Check extinguishers

· Check fuel cans, fill as needed

· Check Phoenix tool fluid levels, fill as needed

· Operate Phoenix power unit and each tool

· Check chainsaw fluid levels, fill as needed, operate saw

· Check gas reciprocating saw fluid levels, fill as need, operate saw

· Operate battery reciprocating saw, change battery

· Operate pump, primer, pressure relief, intake and outlet valves, drain valves

· Check all other equipment

· Wash Squad 38

· Lower Flag  

· Tuesday:

· Raise flag

· Empty trash as needed

· Sweep as needed

· Clean restrooms as needed

· Clean kitchen as needed

·                     Check Engine 38

· Check all fluid levels, fill as needed

· Check fuel level, record level, fill below ¾

· Personnel carry E38 portables all day, change batteries at end of day

· Start and run truck

· Operate all warning lights

· Operate generator and preconnected lights

· Operate pump, primer, pressure relief, intake and outlet valves, drain valves

· Check flashlights 5 minutes of charger

· Operate TIC 5 minutes and change batteries

· Operate SCBA and check all functions

· Check SCBA bottles, record pressure, fill if below 4200 psi

· Check RIT pack, fill if below 4200 psi

· Check medical bag per checklist, restock as needed

· Check defib and pads expiration date

· Check O2 bottle, record pressure

· Check CO meter and operate multi gas meter 5 minutes, charge as needed

· Check PPV fan fluid levels, fill as needed, operate fan

· Check fuel cans, fill as needed

· Check chainsaw fluid levels, fill as needed, operate chainsaw

· Check extinguishers

· Check standpipe pack

· Check foam, minimum 15 gallons

· Wash Engine 38

· Lower flag

· Wednesday:

· Raise flag

· Empty trash and take cans to curb by 7:30 AM

· Sweep as needed

· Clean restrooms as needed

· Clean kitchen as needed

· Wash and ice coolers on all trucks

· Check breathing air compressor

· Check fuel and fluid levels, refill as needed

· Operate air compressor outside for 5 minutes or until cascade bottles are at 5000 psi

·                     Check  Brush 38

· Check fluid levels, fill as needed

· Check fuel level, record level, fill if below ¾

· Personnel carry B 38 portables all day, change battery at end of day

· Start and run truck

· Operate all warning lights

· Operate pump, primer, intake and outlet valves

· Check primer fluid level, fill as needed

· Check med bag per checklist, restock as needed

· Check O2 bottle, record pressure

· Check chain saw fluid levels, refill as needed, operate saw

· Check extinguishers

· Check  fuel cans, fill as needed

· Check flashlights 5 minutes off charger

· Check Phoenix power unit fluid levels, fill a needed

· Operate Phoenix power unit and tool

· Operate scene lights

· Wash Brush 38

· Check building generator fluid levels, fill as needed

· Check LPG pressure, record pressure

·                     Check Chief’s truck

· Check defib and pads expiration date

· Check med bag per check list, restock as needed

· Wash Chief’s truck

· Lower flag

· Thursday:

· Raise flag

· Empty trash as needed

· Sweep station as needed

· Clean restrooms

· Clean kitchen as needed

·                     Check Tanker 38

· Check fluid levels, fill as needed

· Check fuel level, record level, fill if below ¾

· Personnel carry T38 portable radios all day, change batteries at end of day

· Start and run truck

· Operate all warning lights

· Operate flashlights for 5 minutes off charger

· Operate scene lights

· Operate pump, pressure relief, intake and outlet valves, drain valves

· Check primer fluid level, fill as needed

· Operate SCBA and check all functions

· Check SCBA bottles and record pressure, fill if below 4200 psi

· Check med bag per checklist, restock as needed

· Check O2 bottle, record pressure

· Check PPV fan fluid levels, fill as needed, operate fan

· Check chainsaw fluid levels, fill as needed, operate saw

· Operate TIC 5 minutes, change batteries

· Check fuel cans, fill as needed

· Check extinguishers

· Check foam, minimum 20 gallons

· Wash Tanker 38

· Mow and clean grounds if needed

· Clean station windows and dust as needed

· Lower flag

· Friday:

· Raise flag

· Empty trash as needed

· Sweep station 

· Wash and ice coolers

· Mop station and bay floors

· Clean restrooms as needed

· Clean kitchen as needed

·                     Check Engine 238

· Check fluid levels, fill as needed

· Check fuel level, record level, fill as needed

· Personnel carry E238 portable radios all day, change batteries at end of day

· Start and run truck

· Operate all warning lights

· Operate flashlights 5 minutes off charger

· Operate generator and preconnected lights, check fluid levels, fill as needed

· Operate pump, primer, pressure relief, intake and outlet valves, drain valves

· Check primer fluid level, fill as needed

· Operate SCBA and check all functions

· Check SCBA bottles and record pressure

· Check extinguishers

· Check fuel cans, fill as needed

· Check med bag per checklist, restock as needed

· Check O2 bottle, record pressure

· Check defib and pads expiration date

· Check PPV fan fluid levels, fill as needed, operate fan

· Check chainsaw fluid levels, fill as needed, operate saw

· Check foam minimum 20 gallons

· Wash Engine 238

· Lower flag
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