MT HOPE COMMUNITY VOL FIRE DEPT GENERAL OPERATING GUIDELINES


MAINTAINING YOUR COPY of the GENERAL OPERATING GUIDELINES

This Policy establishes a procedure that specifies the criteria for distribution, review, and updating of the General Operating Guidelines.

I. Issuing General Operating Guidelines

1. One Master Copy will be kept in the Chief’s Office. It will not be moved for any reason unless authorized by the Fire Chief or his/her Designee.

a. This binder will contain a copy of the most current General Operating Guidelines.

2.
A current copy of the G.O.G.’s shall also be kept in the day room.

3. Each Member shall be issued a compact disk (CD) containing our most current        General Operating Guidelines. 

4. Any member that needs a copy in book form shall be issued one.

5. Each member will be required to sign the appropriate form stating He/She has   received their copy.

II. Updating of G.O.G.

1. When new G.O.G. are issued the following order will take place:

a. Notification will be made to all personnel.

b. Each Member shall be responsible for turning in their current book or CD to Fire Department Administration if necessary.

c. Fire Department Administration shall issue a CD or book containing the updates to each member when their current book is turned in.

2. All Personnel will be required to sign the appropriate form, stating they have received their new copy.

3. As a part of the disciplinary process, any Member that is responsible for the loss or destruction may be required to reimburse the department for the cost to replace the book.

III. Responsibilities

1. Each Member shall be responsible for reading, understanding and maintaining their copy of the General Operating Guidelines.
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