MT HOPE COMMUNITY VOL FIRE DEPT GENERAL OPERATING GUIDELINES


JOB DESCRIPTION – CHIEF 

IMMEDIATE SUPERVISOR: BOARD OF DIRECTORS

I. PURPOSE: 

1. The purpose of this document is to describe the basic duties required of the position of Chief of the Mt Hope Fire Department.

2. This document, in no way, reflects that the duties listed, are the only duties to be performed by this position.

3. Any and/or all duties assigned by the Board of Directors shall be carried out as though they were listed in this document.

II. GENERAL:

1. This is a management position responsible for the developing and implementing of fire protection services and programs for the Mount Hope Fire District.  The Chief is a volunteer position elected every two years (on odd numbered years) by the members of the department and approved by the Board of Directors. The Chief must work within guidelines established by the Board of Directors in performing the duties of this position and within all applicable federal, state, and local standards and statutes.

2.  The Chief is responsible for the administration and coordination of all Fire Department activities.  Administrative duties include but are not limited to, planning, direction, and controlling departmental activities, such as; fire prevention, purchase of equipment, control of expenditures, preparation of budget estimates, assignment of personnel and equipment, fire control operations, and recommendations of hiring personnel to the Board of Directors.  Within the structure of the Board of Directors, the Chief works independently in managing all technical and administrative operations towards the achievement of established public safety objectives.

III. RESPONSIBILITIES: 

1. Supervises all volunteer and paid personnel.

2. Plans, organizes, and directs, in association with subordinate officers, departmental operations with respect to facilities, equipment, apparatus, and personnel.

3. Provides for the preparation and administration of recruitment, training, and staff development programs.

4. Manages preparation of departmental budget and exercises purchasing and budgetary control.

5. Assesses departmental activities and operations and takes necessary steps to improve fire service delivery systems.
6. Confers with the President of the Board and the Board of Directors on major policies and related issues, and conducts regular conferences with fire department staff members in administering policies, procedures and regulations.

7. Cooperates with local, regional, state, and federal agencies in developing long-range plans and programs.

8. Directs the preparation and analysis of fire records and reports to secure a more efficient service delivery and to comply with authorized requests for information regarding departmental activity and personnel.

9. If necessary, assumes command of all fire fighting personnel and apparatus at the scene of a major incident, personally directs operations and makes decisions as to the most appropriate means toward incident stabilization.

10. The Chief has the authority to discipline, suspend, or dismiss officers or fire department personnel found unfit for duty, whether paid or volunteer as approved by the Board of Directors.

11. The Chief must comply with and enforce all Mt Hope Fire Department Policies, Rules and Regulations, and Guidelines.

12. Attend monthly Board of Directors meeting and present Chief’s Report.

13. Other related administrative work.

IV. DESIRABLE SKILLS, KNOWLEDGE, AND ABILITIES:

1. Ability to maintain a cooperative relationship with other fire departments; local, state and federal agencies; department personnel; and the general public to ensure an efficient fire service delivery system.

2. Comprehensive knowledge of department and county organizational structure, operations, policies, and procedures.

       V. Working Requirements:

As Chief of Mt Hope Fire Department, it will be understood that this position will require above average investment of time, determination and effort.  This position will require a number of odd time periods of involvement due to the duties associated with it and it must be understood that the Chief fulfills a vital link in the chain-of-command.  Should an individual recognize that this is not compatible with either schedules or commitment; the position will be vacated to allow a replacement to be made as necessary, to maintain consistency in operations of the Mt Hope Fire Department.

        VI. EDUCATION/EXPERIENCE:

1. Minimum 7 years experience with Mt Hope Fire Dept.

2. Minimum 5 years officer experience.

3. North Carolina Certified Fire Fighter Level 2

4. Valid North Carolina Class C or higher Driver’s License
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