MT HOPE COMMUNITY VOL FIRE DEPT GENERAL OPERATING GUIDELINES


MEDICAL LIAISON OFFICER

IMMEDIATE SUPERVISOR: FIRE CHIEF

I. PURPOSE:

1. The purpose of this document is to describe the basic duties required of Medical Liaison Officer with the Mt Hope Fire Dept.

2. This document, in no way, reflects that the duties listed are the only duties to be performed by this position.

3. Any and/or all duties assigned by the Chief shall be carried out as though they were listed in this document.

II. RESPONSIBILITIES:

1. The Fire Chief shall appoint one member to serve as the department’s liaison between the Guilford County Emergency Medical System and the Mt Hope fire Dept.

2. The department’s Medical Liaison Officer shall manage all aspects involving GCEMS standards.

3. Supervise the department’s EMS inventory.

4. Supervise all new equipment and supplies.

5. Supervise training for the department’s personnel on all new equipment received by the department.

6. Supervise training for the department’s personnel on all changes made by GCEMS SOP’s.

7. Supervise all records involving the department’s personnel regarding EMT and Medical Responders certification and recertification.

III. QUALIFICATIONS, SKILLS, AND ABILITIES:
1. Shall have a working knowledge and background of emergency medical care.

2. Shall have the ability to serve as leader, facilitator, and instructor with the members of Mt Hope Fire Dept.

3. Shall have the ability to deal effectively with all ranks of personnel within the Mt Hope Fire Dept.

4. Shall have the ability to provide a professional rapport with the general public.

5. Shall have the ability to communicate effectively, both verbal and written.

6. Shall have the ability to participate effectively in the development of the General Operating Guidelines within the scope of his/her knowledge and experience.

7. Shall have the ability to effectively convey the operations and procedures of all apparatus operated at the Mt Hope Fire Dept.

IV. WORKING REQUIREMENTS:


As the Medical Liaison Officer of Mt Hope Fire Dept., it will be understood that this position will require above average investment of time, determination, and effort. This position will require a number of odd time periods of involvement due to the duties. Should an individual recognize that this is not compatible with either schedules or commitment; the position will be vacated to allow a replacement to be made as necessary to maintain consistency in operations at the Mt Hope Fire Dept.

     V. EDUCATION/EXPERIENCE:
1. Minimum 4 years experience with the Mt Hope Fire Dept.

2. Minimum North Carolina Interior Fire Fighter (1403).

3. Minimum North Carolina Emergency Medical Technician.
      VI. OTHER REQUIREMENTS:

1. Obtain a minimum of 44 hours training with FDMH per calendar year.

2. Ride a minimum of 15% of calls.

3. Valid North Carolina Class C Driver’s License.
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